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Highland Community Center 

1. Indicate how you will use the space (mark all that apply):

 FORMCHECKBOX 
 Meeting
 FORMCHECKBOX 
 Class
 FORMCHECKBOX 
 Reception
 FORMCHECKBOX 
 Party
 FORMCHECKBOX 
 Adults only
 FORMCHECKBOX 
 Adults & Youth

 FORMCHECKBOX 
 Other (specify):      

2. Will you be serving food?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
Will you be serving alcohol?   FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

3. If yes, who is providing?
 FORMCHECKBOX 
 Group member
 FORMCHECKBOX 
 Caterer-delivered
 FORMCHECKBOX 
 Caterer-prepared/served

4. Will there be music?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

If yes, who is providing?
 FORMCHECKBOX 
 Stereo
 FORMCHECKBOX 
 DJ
 FORMCHECKBOX 
 Live (which instruments?)      

5. Will you be collecting admissions?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
Estimated Amount:      


6. Will you be selling concessions?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
Vendor Name:      

7. Indicate the rooms you want to reserve (mark all that apply): 
 FORMCHECKBOX 
 Art Room       FORMCHECKBOX 
 Fireside Room        FORMCHECKBOX 
 Multi-Purpose Room       FORMCHECKBOX 
 Kitchen     FORMCHECKBOX 
  Gym    FORMCHECKBOX 
  Resource

EQUIPMENT

8. Describe any equipment you intend to bring with you to use:      

9. Indicate the number of chairs & tables needed:


   Vinyl stacking chairs (220 available)
   6 ft banquet tables (30 available)

10. Kitchen equipment needed (mark all that apply):  FORMCHECKBOX 
 Microwave
 FORMCHECKBOX 
 Refrigerator
RULES & REGULATIONS SPECIFIC TO THIS FACILITY (initial each)____________________________

in order to bring an inflatable into the building.  
     
Facility Rental Information: I have read and understand the “Facility Rental Information” document.  

CONTACT INFORMATION 
Facility Scheduling Office:
After Hours Emergencies:

Monica Houston
Bellevue Parks Resource Management

Phone:  425-452-6104
Phone: 425-452-6855

mhouston@bellevuewa.gov

Dan Lassiter

Emergency Cell:  425-770-2314
Rental Times:
Monday – Friday:
9:00 a.m. - 3:00 p.m.

Saturday: (1st & 2nd)
4:00 p.m. – 12:00 a.m.

Sunday:
8:00 a.m. – 8:00 p.m.
City of Bellevue Use Only:
Client Barcode      
� EMBED Word.Picture.8 ���














http://cobnetsps/SiteDirectory/parks_rentals/Facility Rental Forms/Highland Center Supplement.doc

[image: image2.png]


_1124177534.doc
[image: image1.png]






